
User Manual for Bill/Hand Receipts Payment in IFMS and Bill to 

Vouchers conversion in WAMIS 

NOTE: - Kindly select “Labour Cess (LC)” only during bill recoveries for sending labour cess head 

i.e. “00-0230-00-101-0014-02191-000-0-0-0” to iFMS. 

Contractors Bill 

Step: -1 Executive Engineer Login -> Click on the link “View bill details by EE link” -> Click on View Bill 

Button (Refer Image: -1) 

 

Image: - 1 

It will display details of the Bill to be submitted to IFMS (Refer Image: -2) 

Image: -2 

Step:2:- Click on Finalize for IFMS button. It will Submit the data in the required format to IFMS 

Application (Refer Image-3) 



 

Image-3 

Step:3 :- Go to IFMS portal → Click on Cheque Issue Entry Screen. Enter Bill Number, Select Bill type 

(Contractor-C / Salary-S / Hand Receipt-H) and Work Number (For Hand Receipt Bill Enter 0 as Work 

Number) in the field provided by IFMS → Click on Search Bill Details. (Refer Image-4)

 

Image-4 

Step:4 :- Click on Adjust to view deduction adjustment → Confirm the details. (Refer Image-5) 

Image-5 



  Step:5 :- Follow the required procedure in IFMS for approving the cheque. 

  Step:6  For Bill to Voucher in WAMIS login by DAO  → Get Iotms Cheques data. 

  Step:7  Click on Bill to Voucher → Generate Voucher screen → Select cheque no → Click on Search 

button. (Refer Image-6) 

 

Image-6 

 

 

Step-8: - Click on Generate button Enter voucher no → Click on Save Button. (Refer Image-7) 
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Step-9: - Click on Vouchers → Payment Voucher Link → Verify the voucher details & cashbook  

 

 



Hand Receipt Bill 

Step-1: - Click on Vouchers → Draft HR → Click on Add Button → Enter details → Click on Save 

Button (Refer Image-8) 
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Step-2: - Click on Vouchers → Draft HR → Click on Finalize Button (Now the hand receipt bill will 

be available in IFMS for Payment) (Refer Image-9) 
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Salary Bill 

 

Step-1: - Click on Vouchers → Draft Salary Voucher → Click on Add Button → Enter details → 

Click on Save Button (Refer Image-10) 
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Step-2: - Click on Sr.No → Click on Add button → Enter Work and recovery component → Click 

on Save button (Refer Image-11) 
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Step-3: - Click on Breakup button → Enter Breakup amount for allownces → Click on Save 

Button (Refer Image-12) 
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Step-4: - Click on Finalize button (Refer Image-13) 
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Step-5: - Click on Finalize for IFMS button (Refer Image-14) 
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